Volunteer Role Description 
What is the Volunteer Role title: (e.g. Befriender for older people, youth worker, art workshop volunteer etc. ) 
	
	

	Name of Organisation: 



	Address:



	Website and charity number
	

	About you (Main point of contact / supervisor)

	· Name and job title

· Contact details (email, phone, days of work)

	

	What does the charity or organisation do?

	

	Mission Statement : (suggest helpful to lift copy from your web site): 

	

	Purpose of role: (why do you need a volunteer and who in the community will it benefit e.g  “Everyone needs someone to talk to. Befriending gives someone who is isolated a friendly person to talk to on a regular basis and can make a huge difference to their wellbeing…… etc” 

	

	Main activities/tasks: (What will the volunteer actually be doing on a regular basis)

	

	Other information: (eg expenses reimbursed, supervision, minimum time commitment required, references give, covered by insurance etc)  

	

	What is yourApplication process (e.g application form, 2 references (that are not family)  DBS check, informal interview etc) 

	

	What the volunteer would gain from the volunteering opportunity: (e.g – gain new skills, update C.V. Improve confidence, meeting new people, help make a difference to the community) 

	

	Who are we looking for? (e.g  Team leading skills, good listener, patience, Empathy, ability to take direction,  administrative skills, previous experience of working with (older people, non-English speakers, young people, children, people with disabilities etc)



	

	Who the role would suit: (e.g. people seeking work, older people, over 18’s, 18-25yrs, people who like being indoors, prefer to be outdoors, can drive a mini bus etc.) 

	

	Training provided: (e.g induction, on the job training etc.) 



	

	Time commitment required: (specific days and times) 

	

	Location: (where will the volunteering take place) and what are the nearest transport routes are) 




